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LOGIN
e	You should have received an email from 

noreply@swapard.com with a button 
directing you to the Buildings Week login 
page. If you do not see this email in your 
inbox, please check your junk mail folder. 

r	Alternatively, you can use https://
buildingscanada.login.swapcard.com/ to 
connect directly. 

t	Use the e-mail address you used to 
register. You will be prompted to create a 
password upon login. 

mailto:hello%40swapcard.com?subject=
https://buildingscanada.login.swapcard.com/
https://buildingscanada.login.swapcard.com/
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HOME MENU
e	On the homepage you can access all areas 

of the event using the different buttons or 
the tabs at the top of the page.

r	You can return to the homepage at any 
time by clicking the house icon in the top 
right navigation bar, or the Home tab at 
any time.

r

r



Attendee Quick Start Guide

4

YOUR PROFILE
e	On the top right of the page is your 

participant profile. Click on your name, and 
then click “My Profile”. Here you can edit 
your skills, bio and contact information. 

r	Under your participant profile you can 
also change your preferences by clicking 
“Settings”. Here you can manage your 
notifications and emails sent from the 
platform. This is also where you can 
change your password.

Remember the more complete your profile is, 
the better your networking experience will be.lightbulb-on

e

r
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MY EVENT 
e	Find your personalized agenda with the 

activities you have registered for and your 
confirmed meetings in My schedule.

r	The My meetings section allows you to 
manage your meeting availability.

t	My networking gives you access to 
the list of people with whom you have 
interacted.

u	Find your bookmarked companies in the 
next tab.

i	Find your bookmarked products in the final 
wishlist tab.

e
r
t
u

i
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NETWORKING 
e	Build connections & network with other 

attendees by clicking the Networking tab.

r	Find out more by clicking into specific 
attendee profiles.

t	Send a Connection Request to chat and 
network easily with your peers.

u	Schedule appointments for your 
e-meetings.

e

u



Attendee Quick Start Guide

7

EXHIBITORS & 
MARKETPLACE
e	Connect with exhibiting companies in 

their virtual booths by clicking on the 
Exhibitor tab. 

r	Filter companies by show or by category. 
Chat and connect with exhibitors, 
schedule an appointment to e-meet and 
view products/services. 

t	View and search products by clicking the 
Marketplace tab.

e

r
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SEMINARS & 
SPEAKERS
e	Find the sessions you registered for under 

the “My Event” tab at the top of the page. 
This is where you click-in and enter your 
seminar. 

r	Browse all Buildings Week seminars under 
the “Seminars” tab at the top of the page.

t	To add additional seminars to your 
schedule — access and update your 
registration here: https://www.microspec.
com/reg/BW2020/

e

https://www.microspec.com/reg/BW2020/
https://www.microspec.com/reg/BW2020/
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SESSIONS
e	Once entering a session, you can view 

the seminar, description, speaker profiles, 
sponsors and other attendees. 

r	On the right side of your screen you will 
see the Live Discussion board. Here you 
can toggle between the Live Chat and the 
Question Tab to interact in real-time.

e
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FEATURES
e	Find Partner Events & Roundtables under 

the Features Tab. Click into any session for 
more information.  

r	Take A Break and access social hours, 
quick fitness tips, food & lifestyle videos.
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DEMONSTRATIONS & 
CHAT ROOMS
e	Click the Demonstrations Tab to access 

free demo content.

r	Remember to click into the session and 
register so it is added to your “My Event” 
page.

t	Check out the Chat Rooms Tab to discuss 
Industry Topics with your peers.
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MEDIA ROOM, 
PODCASTS & 
PUBLICATIONS
e	Check out the Media Room where you will 

find the most up to date Press Releases.  

r	Click on the Podcast Tab to listen to the 
latest episodes from our partners.

t	Find all Buildings Week Publication 
partners listed under the Publication Tab.

e
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HELP DESK
e	Find Frequently Asked Questions &  

How-To Videos by clicking on the  
banner on the left.

r	Chat with our live support using the 
Chat Box on the right.

e r



Enjoy the show!


